Organize Your Speech
Time limits – 5-7 min

Objectives:

· Select an appropriate outline which allows listeners to easily follow and understand your speech 

· Make your message clear, with supporting material directly contributing to that message 

· Use appropriate transitions when moving from one idea to another 

· Create a strong opening and conclusion.
Organize your dinner

Frankly speaking, I thought for several months about this project, Toastmasters as a club, the structure of the meeting and so on. I guess you know the feeling when you are a newcomer in a settled community and you want to know how it works. I was curious about Toastmasters’ mission and purposes, methods, techniques and structure. I had millions of questions. But once I was stunned by the idea that the organization of the Toastmasters meeting is like the organization of the dinner. I would like to convince you in that very fact and share with you my own experience. 

Every Toastmasters’ meeting starts with an introduction like every dinner starts with salads or snacks. The introduction consists of the club’s President greeting, presentation of guests, an invocation, a word of the day and a joke of the day. A good mixture of the five components, a good base for the salad. I'm sure all of you know the proverb "THREE THINGS THAT A WOMAN CAN MAKE OUT OF ANYTHING...A SALAD, A HAT, AND AN ARGUMENT. So, I'm very keen on salads. Here is a recipe of one of it. It's a kind of winter - early spring salad. The ingredients are: carrot, semi-smoked sausage, a few cloves of garlic, black pepper and mayonnaise. You should steak cut the carrot and semi-smoked sausage, then add mayonnaise and spices, stir up the salad and it's ready.

The next point on the agenda is speeches. They are expected to be interesting and original, well-organized, prepared and delivered, easy to follow and understandable. Speeches are the main course of the meeting like soup for dinner and they should contain a zest, a message to be remembered. I have some tips which I would like to share with you. The ingredients are: chicken or beef broth, white bread, onion, green onion and cheese. Chop bread cubes, fry them in the butter, then fry the onion. Add onion, bread and cheese by the layers in the broth. Cook for 20 minutes. Then add green onion and spices to taste, slow the heat and cook extra 5 minutes. It's ready. The success of the soup guaranteed, everybody likes it but no one can identify the ingredients, it has it's own unforgettable taste. 

Afterwards, the evaluation part is on the spot. It fills the meeting with a meaning like the second course our stomach. The evaluation part is very important and useful, we grow receiving a feedback. But good evaluators have to find a "middle ground", giving evaluations that are helpful and encouraging. A harsh evaluation may cause the speaker to leave the club. An overly kind evaluation may not help a speaker to improve, making him frustrated and unhappy. As a second course is the most filling meal, it's important neither to eat too much nor to eat too little. One of my favourite meals is rice and chicken in curry sauce. The main idea of preparing a rice is exact ration of rice and water and the time of cooking. You need one third of rice and two thirds of water. Add rice to the boiled water and shut the pan lid tightly. Cook for 3 minutes on the strong heat, 7 minutes on the medium heat and 2 minutes on the weak heat. The exact time of cooking is 12 minutes, neither more nor less. Then leave the rice closed for the next 12 minutes. Let's keep on to chicken. Fry the chicken in the oil. When it is half-ready add carrot, onion and apple. At the end add 1 table-spoon of curry, salt and black pepper to taste. 

The last point of every Toastmasters’ meeting is the table topic discussion. The purpose of the discussion is to have members "think and speak on the feet". According to Toastmasters tradition - every member speaks at a meeting. The table topic session is that portion of the meeting which insures this tradition. The last point of every dinner is a dessert, of course. Every woman has her own secret of preparing it, sometimes the recipe goes from generation to generation, from mother to daughter and it is a kind of tradition. Actually, I'm not a much-talker, I prefer deeds and those of you who was at the Christmas party had a chance to taste the deed of my hands and imagination. 

There are not so many pleasures in life and eating is one of them. But there are a lot of activities and hobbies in the world and only Toastmasters and public speaking is interesting to me right now. Why not to use an experience of 80-years-old Toastmasters movement, an experience of millions of people all over the world in our every day life? Organize your dinner like we organize our meetings.

